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TWGHSs C.Y. Ma Memorial College
Administration Circular 027/25-26
Notification of School-based After-school Learning Support Programme
(Junior Form) English Improvement Class B

26" September 2025
Dear Parents

In order to support students to learn and improve their academic performance, our school has arranged a School-
based After-school Learning Support Programme for junior form students. This is to inform you that your child has
been shortlisted to participate in the captioned class scheduled as follows:

Junior Form School-based After-school Learning Support Programme

Course : English Improvement Class B
Date . | October 14
November 4, 11, 18, 25
(Monday)
Time . | 4:00 pm —5:00pm
No. of sessions . | 5 sessions in total
Venue : | Classroom (To be confirmed)
Class size . | 8 students / class
Course fee : | A deposit of $300 in cash is needed. If students’ course attendance rate achieves 80% or

above, the school will refund their fees as an encouragement.

*Qriginal course fee: $406.3

Remarks : | 1. If your child needs to take a leave, the doctor’s certificate and the parent letter should
be handed in to Ms. Sin Lai Ling or Ms. Chan Hoi Yee on the following school day.

2. A demerit will be issued to students who are absent from school without a reasonable
explanation.

3. Students should be punctual.

4. If students’ course attendance rate cannot achieve 80%, the course fee will not be
refunded.

Please return the signed reply slip and the $300 cash deposit on 29™ September 2025 (Monday) to the class
teacher. Please feel free to contact Ms. Sin Lai Ling or Ms. Chan Hoi Yee on 2443 9899 if you have any
questions.

Yours sincerely

Lai Pui Yin Polly
Principal
Note: In case of any discrepancies between the Chinese and English versions of the above content, the Chinese version shall prevail.



